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Employee - How to Finish Your Annual
Review

1 Navigate to https://eacg.csod.com/

2 Once your review has been delivered in person, your supervisor will electronically
sign your review and then it will come to you to review and sign.

Click "Complete your annual review task"

https://scribehow.com
https://eacg.csod.com/
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3 Read through everything and then Click "Get Started" to review the performance
review that was presented.

4 Review your pre-review survey. Click "Save and Continue"
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5 Read through the comments and ratings.

Click "More" to expand each section.

6 Once you have reviewed each section, click "Save and Continue"
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7 Re-review the current year goals progress if there are any and then click "Save and
Continue"

8 Now re-review your goal setting survey.

Click "More" to expand each section.
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9 After reviewing click "Save and Continue" to proceed to reviewing the new goals.

10 Review the new goals that were set.

Click "More" to expand and review the details.
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11 After reviewing, click "Save and Continue" to proceed.

12 Note that you can Print a copy by clicking on "Options"
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13 See options as shown, click "Print Review" - note that it takes a few moments to
process this request.

14 After you have reviewed the goals, click "Next"
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15 Now you can sign your review.

Click the "I acknowledge that providing my electronic approval is equivalent to
signing this document and I understand that my electronic signature is binding."
field.

16 Then Click "Sign"
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17 Feel free to leave any comments and then click "Submit"

18 Click "Submit" Again and you are done with your review!

See Employee - How to update your goals.


